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FRONT OFFICE 

Conference Facilities                                    




 

	Sl.No
	            Name
	                          Rate

	1
	TRAVANCORE (Capacity  165)
	½ Day Rs. 5000/-; Full Day Rs.9500/-

Addl Hrs. Rs.1250/-

	2
	Malabar (Capacity 45)
	½ Day Rs.1600; Full Day Rs.3200/-

Addl. Hrs Rs.450

	3
	cochin (Capacity 20)
	½   Day Rs. 700/-; Full Day Rs.1200/-

Additional hrs. Rs.150/-

	4
	business cubicle (4- - 5)
	Rs.250/- Per Day

	5
	SANDHYA (the Lawn for Banquets)
	Rs.1250/- Per Day

	6
	sangamam (Open Air Auditorium)
	Rs.2500/- Per Day

	7
	park centre-exhibition space
	Rs.1000/- Per Day
Rs.4000/- Per Day (Commercial Use)

	8
	nila-exhibition space 
	Rs.4000/- Per Day

	9
	sangamam - exhibition space
	Rs.2000/- Per Day


other facilities


	sl. no
	                              equpments/ facilities
	rate/day

	1


	LASER POINTER
	Rs.50/-

	2
	cctv/vcr/vcd/dvd
	rs.250/-

	3
	congress (m)
	rs.750/-

	4
	lcd projector
	rs.2000/-

	5
	ohp
	rs.600/-

	6
	panaboard
	rs1500/-

	7
	white board
	rs.50/-

	8
	mike
	rs.450/-

	9
	CHAIR (plasTic)
	rs.3/-

	10
	table
	rs.25/-

	11
	CONFERENCE PHONE
	rs.500/-

	12
	E-MESSENGER BOARD
	rs.1000/-


Add 50% for use outside Park Centre & 100% for use outside the Campus; Rs. 500 as cleaning charges: Outside Catering.





terms & conditions

1. 25% advance is payable at the time of booking. Balance shall be paid one day before actual use of the facilities.

2. Service tax @12.36% of total charges will be levied extra.

3. No refund in case of cancellation, within 48 hours of indicated date of use

4. TECHNOPARK will not be liable for consequential damage, whatsoever, if any service/facility/equipment fails to be available or fails to perform.

5. The user shall not, in any manner, damage or deface the walls, floors or any areas including fixtures in the facility extended.

6. Banners, boards, pin-ups etc., are not permitted anywhere except places marked for this purpose.

7. No food items will be allowed to be served inside the conference rooms.
       No liquor should be served inside the Campus; the sole responsibility against this will rest on the user.
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CONVENTION CENTRE BOOKING FORM
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form no.       001







  date:

name:   ……………………………………………….

company details:………………………………………………………………………………………………………….

Facilities/Equipments Required:-( Details Overleaf)
          


                                             for office use only 

	Sl.No.
	Name
	Period Required
	Rate
	Amount

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


I, hereby, request that use of the services, facilities and equipment, extended to me on the terms indicated overleaf for the period indicated. I understand that I shall be liable to compensate to TECHNOPAK for any loss or damage to these facilities during this period.

PURPOSE 


                SIGNATURE (ONLY BY HR/ADMN.HEAD/FO)      DATE

__

payment details(Service Tax (12.36%)

TOTAL AMOUNT: Rs.   ……………………

ADVANCE PAID   : Rs.

BALANCE AMOUNT: Rs.

==============================================================================

	Direction to

	O& M Dept.
	Name:

Signature:
	Security


	Name:

Signature:




Verified:


F&O


         F & A

           Receipt No:
FO/CC-
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